
Instructions for Printing Out the Add/Drop Form  

(This form can only be printed out during the add/drop period). 

  

█ Procedure: 

  

Course Selection System → Print Add/Drop Form → Print Form 

  

█ Instructions: 

  

1.     The add/drop forms can only be printed out during the add/drop 

period. 

2.     The add/drop forms can only be used under the following 

circumstances: 

a.     When the number of students taking a course has fallen below 

the number allowed by the system. 

When the total number of students taking a course has fallen to 18 

(for undergraduate courses) or 5 (for graduate courses), students 

who would like to drop the course are required to print out the form 

and ask the course instructor to sign it. Students are must then hand 

in the signed form to their respective departments before the 

add/drop course deadline. Please make a copy of the completed 

form for future reference. After the add/drop course deadline, all 

departments will send the completed add/drop forms to the Office 

of Academic Affairs for further processing. 

  

b.     For courses that have restricted add/drop policies. 

Due to specific policies of a department/center, certain courses 

cannot be added or dropped online. For students who would like to 

add/drop such a course, they are required to print out the form and 

hand it in to the department/center responsible for the course. 

Please make a copy of the completed form for future reference. 

After the add/drop course deadline, the department/center will send 

the completed add/drop forms to the Office of Academic Affairs 

for further processing. 

  

c.     For students that need to add a course due to special 

circumstances. 



Students may apply to add/drop a course according to the 

regulations of their respective departments. Students must print out 

their add/drop forms and hand it in to their department for approval. 

Once approved, the department will send it to the Office of 

Academic Affairs for further processing. 

  

d.     For students that, due to other department regulations, need to 

print out an add/drop form to complete administrative 

procedures. 

Please complete the add/drop course procedures according to the 

regulations of the department. 

3.     When the registration limit for a course has been reached, please do 

not print out an ‘add course form’ for the instructor to sign. The 

Office of Academic Affairs will not accept any applications to add a 

course once the registration limit for the course has been reached. 

4.     Please make a copy and keep all printed add/drop forms for future 

reference. 

  

 

 

 

 

 

 

 

 

 

 



Steps on how to add/drop course. 

Step 1:Go to this website http://std.nhu.edu.tw/. 

 
 

Step 2:Login your student system. 

 

 

 

 

 

 

Student ID 

Password  

Login 

 

http://std.nhu.edu.tw/


Step 3:Choose this section(Course Selection Management). 

 
 

Step 4:Choose this section(Print Course List of Adding and Dropping). 

 

 

Step 5:Click this button to Print Course List of Adding and Dropping

 

 

 

 

 

 



Step 6:Click OK 

 
 

Step 7:Click button to download the PDF file 

 

 

Step 8 Please type your school system Password and Click the OK button 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

password 



Step 9 : Please write down the course that you want to add in the red 

color section 

 
 

 

 

 

 

 

 

 

 

 

 

 

Please fill in the requirement data in below 



Step 10: Put a X in the box that besides the course you want to drop. 

 
 

After you done the following step in above please ask signature from 

professor 

 



(Note:The form can be obtained during the add/drop course period..) 


