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1 1 4 學年度第 2 學期選課作業流程與須知 
Course Registration Steps and Information for Spring 2026 

選課日期 Course Registration Date： 

一、上網初選日期：114/12/22  7:00am 至 114/12/28  12:00am。 

Initial Online Registration Period : Dec.22,2025 7:00am  TO  Dec.28,2025 

12: 00am. 

（一）大學部（含進學班）： 

Undergraduate(include Bachelor’s Program) : 

選 課 學 生( Students) 
選 課 時 間 

(Course Registration Period) 

) 四年級(含延畢生)  

Senior and super seniors  
12/22 7:00am - 12/23 7:00am 

三年級 

Junior and super seniors 
12/23 7:00am - 12/24 7:00am 

二年級 

Sophomore  
12/24 7:00am - 12/25 7:00am 

一年級 

Freshman 
12/25 7:00am - 12/26 7:00am 

所有在學之大學部學生 

All undergraduate students  
12/26 7:00am – 12/28 12:00am 

（二）碩士班（含碩士專班）及博士班： 

Graduate(include Mater’s Program and PhD) : 

選 課 學 生(Students) 
選 課 時 間 

(Course Registration Period) 

二年級(含延畢生) 

Second-year Master students 
12/22 7:00am - 12/23 7:00am 

一年級 

First-year Master students 
12/23 7:00am - 12/24 7:00am 

所有在學之研究所學生 

All graduate students 
12/24 7:00am – 12/28 12:00am 

（三）依據本校「學生選課須知」第六條「學生修習課程每日不得超過 10 節」。 

According to Article 6 of the "Courses Registration and Information ", Students shall 

not take more than ten lessons per day. 

（四）選課地點：任何可連線上網地點。 

Log onto the course registration system through the Internet. 

（五）選課網址：http://std.nhu.edu.tw/ 

選課系統路徑：由【南華大學網頁】→【校務行政系統】→【學生專區】→【學

http://std.nhu.edu.tw/
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期選課管理】→【進入網路選課系統】→下方【新版選課系統】A 至 D 伺服器

登入。 

Crouse registration address: http://www.nhu.edu.tw/  

The Course Registration System Path：【Nanhua University website】→

【Administration System】→【Current Students】→【Course Registration 

Management】→【Logon to the Online Registration System】→the top【New 

course registration system】Logon to any A~D server。 

 

 

 

 

 

 

 

 

 

 

 

 

二、上網加退選日期：115/3/2 7:00am 至 115/3/8 12:00am。 

Online Add and Drop Period : Mar.2,2026 7:00am TO Mar.8,2026 12:00am。 

 

三、補選日期(限具有補選資格者)：115/3/16 8:00am 至 115/3/18 5:00pm. 

Supplementary Registration Period (Students who have a qualification to add 

and drop the course. ): Mar. 16, 2026 8:00 am TO Mar. 18, 2026 5:00 pm. 
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Procedure and regulations to register for courses 

Course 

Registration 

Details 

Initial Online 

Registration 

1. Please register for courses online during your designated dates. 

2. Credit Regulations: 

Undergraduates:  

1st year to 3rd year students must register for a minimum of 16 credits and a 

maximum of 23 credits per semester. 4th-year students must register for a 

minimum of 9 credits and a maximum of 23 credits per semester.  

  After approval by the Department Chair and the Office of International 

and Cross-strait Affairs, 1st-year international students can register for a 

minimum of 9 and 23 credits. Under exceptional circumstances, and upon 

the Department Chair’s approval, 1st-year international students may 

register for three more or fewer credits per semester.  

3. When the number of students who have registered for a course has fallen 

to the minimum allowed by the course registration system, the system 

does not allow students to drop the course. The minimum number 

allowed is 18 registrations for undergraduate courses, five registrations 

for Master’s and PhD courses, and seven registrations for Executive 

Master’s courses. In such cases, if you would like to drop a course, 

please print out your course registration information during the add/drop 

course period and hand it into the Office of Academic Affairs after the 

course instructor and the chair of the department responsible for the 

course have signed it. 

4. The following outlines the control mechanisms for General Education 

course enrollment within the Student Course Registration System. 

  (1) "Initial Online Registration Phase" (Fourth-year students, including 

delayed graduation students; third-year students; second-year students; 

first-year students) 

a. Students who have already passed or are currently enrolled in the 

required courses in each general education field and who meet the 

minimum graduation credit requirements will not be able to select classes 

in that field. 

b. The number of required courses for graduation in that field determines 

the maximum number of courses available for selection in each field. 

(2) During the "Initial Online Registration Phase for all undergraduate 

students and the Add/Drop Period," there are no control conditions, and 

students can select courses freely.  
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Course 

Registration 

Details 

5. Maximum Credits for Online Course Selection: 

(1) The website for checking the maximum credit limit is  

http://std.nhu.edu.tw/. Access it through the "Nanhua University Website" 

-> "Academic Affairs Administration System" -> "Academic Affairs - 

Academic Affairs Query" -> "Online Course Credits Limit Query." 

(2) The maximum credit limit for each academic program is set according to 

the provisions of the "Student Course Selection Guidelines," specifically 

Article 3 and Article 5. In cases where students have unique 

circumstances and have obtained approval from the department 

(program) director to increase or decrease the number of credits, the 

department may create an application form or print the student's add/drop 

form during the initial course selection and add/drop period. After 

obtaining the director's signature, the department assistant will add 

courses within the designated time announced by the Academic Affairs 

Office. 

6. Course Selection Location: Any location with an internet connection. 

7. For further information, please download detailed instructions for online 

course registration at ftp://203.72.2.20/ 

8. Online course registration: http://std.nhu.edu.tw/ 

Nanhua University website → Administration System → Current 

Students → Course Registration Management → Logon to the Online 

Registration System. 

9. Due to the amendment of the university’s “Organizational Regulations,” 

the Humanities College’s “Physical Education Center” has been 

restructured into a first-level administrative unit, the “Office of Sport 

Excellence,” starting from the 113th academic year. Therefore, for physical 

education courses, please select courses under the “Office of Sport 

Excellence.” 

10. Foreign students are not permitted to take courses scheduled after the 

10th period on weekdays (Monday to Friday) or on weekends, except for 

those specially approved by the Ministry of Education. 

Add/Drop 

All procedures for adding/dropping courses are carried out online. 

Adding/dropping courses using print-out forms will not be accepted 

(except for dropping courses when the number of students registered 

has fallen to the minimum allowed by the system)  

Course 1. Please log onto the course registration system to view your registration 

ftp://203.72.2.20/
http://std.nhu.edu.tw/#_blank
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Course 

Registration 

Details 

Confirmation records to ensure they are correct.  

2. Please complete your course registrations within the designated 

period. No late applications will be accepted.  

Supplementary 

Registration 

(Only for those 

that qualify) 

For students that qualify for supplementary registration, please go to the 

Office of Academic Affairs to complete the process: 

    (1)A student may apply for supplementary registration when a course 

has been canceled after the add/drop course period due to insufficient 

student registration, resulting in the student’s credit being lower than the 

minimum required. 

    (2)A student may apply for supplementary registration when the dean, 

chair, or director of a college, department, or institute requests a student to 

add/drop a particular course. 

    (3)When a student’s credit waiver application for a specific course has 

been approved, the student may apply to drop the relevant course.  

Course 

Withdrawal 

1. Regulations: A student may withdraw from his/her courses during the 

designated period set by the university. Withdrawing from courses is only 

allowed when severe personal reasons or family matters result in the 

student being unable to continue attending their course. Without the 

above reasons, students may only withdraw one course per semester.  

2. Procedure: Please download the Course Withdrawal Application Form” 

from the Office’s website or obtain a copy directly from the Office. After 

the course instructor has signed the application form, hand it to the 

Registration and Curriculum Division. Please go to the cashier to pay the 

service charge (NT$50 per subject) and then return to the Office to 

complete the course withdrawal procedure. No late applications will be 

accepted. 

3. A student may only withdraw from a course because their total 

credits for the semester will not be lower than the minimum required 

due to withdrawing. After a course withdrawal application has been 

approved, the student may not, under any circumstances, apply to 

add the same course again during the semester. Records of course 

withdrawals will be shown on your Chinese and English academic 

records. 

Please refer to the university's academic and course registration regulations for any 

regulations, policies, or procedures not stated in this document. 


