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1. Instructions for Online Administrative Procedure

(1)Procedure:University Homepage - NHU Administrative Management
System = Current Students - School leaving processes for graduating
students (website: http://necis.nhu.edu.tw/)

(2) University Homepage > NHU Administrative Management System - Current
Students—> E-Portfolio>Modify Basic Information. Please be sure to fill in/modify the
email address to be sent, so that the Ministry of Education can send the digital
graduation certificate.

(3)Please proceed to the relevant administrative divisions to hand in documents or
return items (No need to print out the administrative procedure form).

(4) Please check frequently the online approval status of your application. You may pick
up your graduation certificate once your application has been approved. Your
application is considered complete once all relevant administrative divisions have
approved it. (When the status of your application shows that the Office of Academic
Affairs is the only division that is yet to approve your application, this means that you
may go pick up vour graduation certificate )

(5) Instructions for issuing digital degree certificates (certificates) (including QA), please
see Appendix 3 for details.

(6) For details on receiving your graduation certificate, please refer to the announcement
on the website of the Academic Affairs Office(https://academic3.nhu.edu.tw/)

2. The following are procedures graduating students are required to complete at various
administrative divisions.
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or other items.
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Office of Academic
13 | Affairs — Registration and have been approved. H21
. .. 2. Check that your academic record is 1122
Curriculum Division
complete. 1123
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C101)

a. Check that all your subjects have been
graded and that it satisfies the regulations of
your department’s curriculum.

b. If fresh graduates have taken courses, they
must match the teaching progress of the
instructors, and they can leave school only
after the final exam results are confirmed.

3. Please submit the following document:
Graduate students and doctoral students
need to hand in 1 copy of their
thesis/dissertation.




