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Nanhua University Course Withdrawal
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Withdrawal(Student description)

Extenuating Circumstances Course
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[ My Learning Roadmap &
Coming-of-Age Ceremony ]
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In the event of unforeseen circumstances (such as serious illness or family emergencies) that prevent
a student from attending the Coming-of-Age Ceremony held during the current semester, the student
may submit a withdrawal application to the Office of Academic Affairs within one week after the
conclusion of the ceremony, along with relevant supporting documents.
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“Should the grade for ‘My
Learning Map’ be retained?”
Please remember to re-
enroll in the course next
year.
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If you apply to retain your “My Learning Map” grade during the course withdrawal period of this
semester:

(DStudents who passed do not need to retake the course next year. Please re-enroll in the course in the
next year and complete the Coming-of-Age Ceremony (registration for the ceremony activity is
required). @)Students who did not pass must re-enroll in the “My Learning Map and Coming-of-Age
Ceremony” course in the next year and complete the Coming-of-Age Ceremony, including registering

for the event. (Remember to register for the course.
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After course withdrawal, the total remaining credits is . (Not lower than the required minimum)
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Precautions:

1. Withdrawal will leave a permanent mark on the student record. Students are advised to consider carefully when
deciding on elective withdrawal. Total credits for each semester after withdrawal cannot be lower than the
minimum semester requirements (at least 16 credits for freshmen, sophomores, and juniors in regular
enrollment; at least 9 credits for seniors).

2. Withdrawal procedures must be followed by the annual academic calendar requirements. After the teacher has
signed for approval, the Withdrawal Form will be submitted to the Registration & Curriculum Division for course
withdrawal, followed by the Cashier and the student must pay the NTS50 per course withdrawal fee. These
procedures must be completed within the formal course withdrawal period or the withdrawal permission will be
rejected.

3. According to Article 2 of the “Nanhua University Student Course Rules Handbook”, “Students who are unable to
focus on coursework due to extenuating circumstances of an individual’s physical/mental/family circumstances
may apply for withdrawal by the university rules and regulations. Students who apply for withdrawal for the
above reasons are limited to one subject withdrawal." (Withdrawal of two subjects should be accompanied by
relevant/supporting documents and signed by instructor, student, and department chair)

4. Students who have been approved for course withdrawal may not apply for additional courses for any reason
during the same semester. Withdrawal of the subject(s) will leave a permanent withdrawal “W” record on the
student's Chinese and English transcripts. After final withdrawal approval through formal operational
procedures, the student’s name will be automatically removed from the record system including all relevant
information such as late arrival and absentee data.

5, The courses selected for withdrawal will not be refunded. Students must pay all tuition fees before withdrawing
from any courses.
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After completing the payment, please make sure to submit this payment/registration signature
slip back to the staff in charge at the Office of Academic Affairs. Only then will the course
withdrawal application be considered complete.
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If you need to withdraw from the second course, please do not use this form. Please approach
the staff in charge at the Office of Academic Affairs to handle the process, and then receive the

form for completion.
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